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 OVERVIEW  
 

HANDBOOK OBJECTIVES  

 

You have begun the journey to become a professional educator and this handbookôs main 

objective is to guide you through that process.  The requirements and procedures may be 

challenging at times, but the reward will come when you are standing in your own classroom 

looking into the eyes of your students and influencing tomorrow.  Use this handbook 

throughout the program to assist you in making decisions about when to meet each 

requirement, about when to submit applications, and about many other components of the 

process.  Teacher Education Services will assist you in this adventure; the office is located in 

the Education Building (ED) 207.  Congratulations on the path you have selected; it will 

change your life forever! 

 

 

 

Handbook Objectives: 

 

1. To provide an organized collection of all the requirements, responsibilities, processes, 

and procedures associated with the teacher education program. 

2. To provide directions and guidelines necessary to complete a successful teacher 

education program. 

3. To provide valuable information about completing each component of the teacher 

education program.  

4. To serve as a guide and reference throughout the preparation experience. 

5. To provide clarity of purpose and accurate expectations for those majoring in a teacher 

education field. 

6. To communicate clearly all components, involvements, responsibilities, and 

assessments necessary to successfully complete the teacher education program. 

 

 

 

 

 

 

 

 

 

 
 

*Note: Beginning with SU 02, course prefixes changed.  TCHED became PTE; LME became IME, and SPCED became SPED.
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LETTER FROM THE DEAN  
 

June 5, 2008 

 

Dear Teacher Education Candidate, 

Congratulations on your decision to pursue a degree in teacher education at UCO.  Our institution was 

founded over 100 years ago with a mission of preparing teachers, so your decision places you in the good 

company of thousands of professional educations who have been prepared here. In addition to being the oldest 

teacher preparation institution in the state, we have the distinction of being one of very few institutions to have 

been accredited by the National Council for Accreditation of Teacher Education for over 50 years.  We are 

extremely proud of our most recent successful reaccreditation effort that was culminated with a highly successful 

site visit in April, 2008. 

Teaching is a noble profession. As a professional educator, you have an opportunity those in many 

other professions are not able to claimðthe ability to improve the world through assisting children, young 

people, their families and the surrounding community.  As a teacher you will also have the responsibility of 

ensuring the academic achievement and overall development of the children whose care is entrusted to you.  It is 

hard to find a professional community with more dedicated and talented people than the professional education 

community. Today, we find many accomplished professionals who have pursued other careers in business, 

industry, the military and other fields who find themselves drawn toward becoming professional educators. 

Our profession is at a crossroads with many challenges and opportunities.  Due to increased public 

scrutiny and legislation that has been enacted over the past several years, teachers are held to higher standards 

than ever before.  The quality of teachers and education has a direct bearing on the vitality and overall condition 

of our country, our economy, and the global community. 

Our teacher education unit (which spans the College of Education and Professional Studies, the College 

of Arts, Media and Design, the College of Liberal Arts, and the College of Mathematics and Science) includes 

many of the finest students, faculty members and staff members with whom we have worked in our 52 collective 

years as professional educators.  As UCO graduates ourselves, it makes us proud to see first-hand many talented 

and dedicated colleagues who model the qualities that will be expected of you as a professional educator.  You 

will find yourself in the company of intelligent and interesting individuals from diverse backgrounds who care 

about you as a human being, take seriously your learning, and will challenge you to expand yourself 

intellectually and in other ways.  Realize that part of the process of transformative learning involves questioning 

our existing habits of mind and frames of reference, challenging assumptions, and other developmental activities 

that are not always comfortable, but ultimately lead to learning, growth and development. 

Our commitment is to ensure that you become a reflective, responsive and resourceful professional who 

is competent, caring and dedicated to help all children learn.  This handbook has been developed to help guide 

you in this process of becoming a quality teacher.  Throughout the book you will notice that we refer to you as a 

teacher candidate as a constant reinforcement of the goal you seek to attain. 

There are certain benchmarks that must be met as you move through our teacher preparation program.  

We are here to assist you, but it is your responsibility to stay informed and meet the high expectations we have 

established for UCO graduates.  To become an effective teacher, you must be committed to your learning, 

passionate about your profession, and dedicated to excellence.  A Bachelorôs degree in Education will prepare 

you to be an entry-year (novice) teacher; however, learning is a life-long process.  To become a master 

(accomplished) teacher, you must continue your learning through additional coursework, advanced degrees and 

professional development activities.  We are here to assist you in your initial preparation and as you continue 

your educational career. 

Part of your responsibility as a student and teacher is to contribute to the creation of a learning 

community.  To do this requires you creating and sharing knowledge through study and research, utilizing a 

variety of resources, networking and getting involved in curricular and extracurricular activities and seeking 

continuous improvement for yourself and your community. 

We believe that personal attention and genuine concern our faculty and staff members demonstrate to 

students are hallmarks of our unit.  We trust that you will experience these attributes and let us know what we 

can do to help you be successful.  Again, congratulations on being a part of our community. 

 

Sincerely, 

 

 

Bill Pink, Ph.D.     James Machell, Ph.D. 

Associate Dean and Director of Teacher Education Dean, College of Education and Professional Studies
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STATEMENTS  

 

University of Central Oklahoma Academic Mission Statement 

 

Helping students learn so that they may become  

productive, creative, ethical and engaged citizens. 

 

 

 

UCO Core Academic Values 

 

Integrity  

 We earn trust through honesty and ethical leadership. 

Learning Centered 

 We offer an integrated, relevant educational experience. 

Academic Excellence 

We foster critical thinking, communication, and a passion for life-long learning. 

Continuous Improvement 

We achieve excellence through decisions based on information and analysis. 

Collegiality 

We uphold an atmosphere of mutual respect, professional behavior and academic 

freedom. 

Community 

We cultivate community involvement and civic engagement. 

 

 

 

 

College of Education and Professional Studies Vision and Mission Statement 

2008 - 2009 

 

 

Vision: A community of learning, composed of caring professionals committed to 

empowering individuals so  they may be knowledgeable, creative and ethical as they 

contribute to the dynamic global society. 

 

Mission: Nourishing and sustaining individuals, programs and services all contributing 

to the growth of outstanding professionals.



                                                Fall, 2008                                                                            

 

 9  

  

COLLEGE OF EDUCATION  AND PROFESSIONAL STUDIES HISTORY  

 

The University of Central Oklahoma was established as the Territorial Normal School by the 

Territorial Legislature on December 24, 1890, and was located in Edmond, Oklahoma, on the 

following conditions: that Edmond donate 40 acres of land within one mile of town, the land 

to be divided into lots, except for 10 acres for the campus; and these lots to be sold, the 

proceeds to be used for the benefit of the school. 

 

The above conditions were promptly met, and the town of Edmond donated $2,000 in 

additional bonds. The first class began on November 9, 1891, the 23 students meeting in the 

Epworth League Room of the unfurnished building of the First Methodist Church. In 1904, 

the name was changed to Central State Normal School. A marker of native Oklahoma granite 

was placed on the site in 1915 by the Central Oklahoma Normal School Historical Society. 

This marker can be found at 19 North Broadway. Old North Tower, the first building, was 

begun in the summer of 1892, and was occupied January 3, 1893. The school was first 

operated as a normal school with two years of college work and a complete preparatory 

school. In 1897, the first class of graduates received their Normal School diplomas and five 

men and women were graduated. 

 

On December 29, 1919, the State Board of Education passed a resolution raising the rank of 

Central to that of a four-year teachers college conferring Bachelor degrees and changing the 

name to Central State Teachers College. The class of 1921, consisting of nine members, was 

the first to receive such degrees. In 1938, the Board of Education authorized the issuance of 

the degree of Bachelor of Music Education. A curriculum in keeping with this provision had 

been worked out. In 1939, the state legislature passed a law designating the institution as 

Central State College and authorized the granting of degrees without teaching certificates. In 

1954, the Oklahoma State Regents for Higher Education gave permission to offer the Master 

of Teaching Degree (changed to Master of Education in 1969), and in 1971, authorized the 

Master of Arts in English and Master of Business Administration degrees. 

 

On April 13, 1971, the state legislature officially changed the name of the institution to 

Central State University. During the Centennial Year, legislation was passed and signed by 

the governor May 18, 1990, changing the name to the University of Central Oklahoma. In 

January, 2005, the College of Education was renamed the College of Education and 

Professional Studies to better reflect the diverse programs offered.   

 

The Territorial Normal School has grown from those initial 23 students to a university with an 

enrollment of over 15,000 students on a 200-acre campus.  Due to enrollment growth, 

extensive additions and improvements to the campus were implemented in 1993 and 

completed in 1997. Some of the major changes included: (1) a new three story, 48,000 square 

foot Education Building with 30 classrooms, (2) the addition of 56,000 square feet to Howell 

Hall, comprised of Biology, Chemistry and Physics laboratories. (3) and the 160,000 square 

foot expansion of the University Center which houses the Book Store and enrollment services. 

The Graduate College Office is located on the north end of the fourth floor of the University 

Center.  Other additions were made to the Communications Building, Business Building, 

Mitchell Hall Theatre, and Art Building.  Additional parking and landscaping were also 

completed. Chambers Library was doubled in size. 
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ACCREDITATION AND PROGRAM APPROVAL  
 

Since 1954, UCOôs teacher preparation program has maintained its national accreditation through the 

National Council for the Accreditation of Teacher Education (NCATE) by meeting its rigorous 

standards for the preparation of teachers and other school specialists.  The Oklahoma Commission for 

Teacher Preparation (OCTP) has also approved all programs and provides the authority for UCO to 

recommend candidates for Oklahoma credentials as educational professionals.  State and national 

accreditation is reviewed every seven years.  UCO completed their review in Spring, 2008, and  

preliminary results were positive.  Finalized accreditation results will be received in October, 2008. 

 

GOVERNANCE AND AUTHORITY  
 

The Dean of the College of Education and Professional Studies is recognized by state agencies as 

having final authority in all matters governing teacher education programs at UCO.  The Council on 

Teacher Education oversees the universityôs 17 undergraduate programs and seven (7) graduate 

programs. The Dean has designated the Associate Dean in the College of Education and Professional 

Studies to chair the Council which includes the following: 

(1) College of Arts, Media and Design faculty 

(9) College of Education and Professional Studies faculty (includes associate dean) 

(2) Liberal Arts faculty 

(2) College of Math and Science faculty 

(1) undergraduate student 

(1) graduate student 

(1) public school representative 

19 Total 

 

Other community representatives such as the Teacher-in-Residence also serve when directed by the 

Dean.  The council has three subcommittees: the Admissions Committee, the Curriculum Committee 

and the Faculty Development Committee.   The Council approves all candidates for admission to 

teacher education and admission to student teaching.  In addition, all curriculum changes come to the 

Council for approval.  In compliance with state accreditation standards, faculty development plans are 

reviewed for compliance with state policy.  In all areas, the Council makes recommendations to the 

head of the unit, the Dean of the College of Education and Professional Studies for final approval. 

 

APPEALS 
 

Adverse decisions impacting a candidateôs admission to teacher education or admission to student 

teaching may be appealed to the Council on Teacher Education.  Request for appeals should be 

submitted in writing to the Associate Dean as Chair of the Council or the Dean as head of the unit.  

After receiving the formal request for appeal, the Chair of the Council or Dean will provide the 

candidate with the guidelines for appeal (Appendix E) and establish a mutually agreeable time for the 

Council to meet with the candidate to resolve the issue. 

 

FILE CURRENCY  
 

Beginning in 2003, candidates should be advised that Teacher Education Services maintains candidate 

files for a period of seven years after the last point of formal contact such as enrollment in a field 

experience or student teaching course.  Files that are inactive after that seven year period are subject to 

purging.  Electronic information may be maintained for a longer period of time although changes in 

software and hardware systems might impact the ability to retrieve information.  If a file has been 

purged, the candidate will need to re-apply for admission under the standards that are current at the 

time of reapplication. 
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CONCEPTUAL FRAMEWORK  

Reflective, Responsive, Resourceful 

 

Theme: Preparing outstanding professionals who are reflective, responsive, and resourceful 

throughout their professional careers. 
 

Facilitating the learning and development of students is a complex process.  To be an exemplary 

practitioner of this complex process requires knowledgeable professionals who are reflective, 

responsive, and resourceful. 
 

I. Reflective 
 

Reflection is a process of analyzing, evaluating, contemplating, and integrating knowledge, 

dispositions, and practice.  It provides the potential for professional growth and change.  

Reflective professionals gain insight, deepen their understandings and grow professionally as a 

result of the reflective process.  Reflection enables professionals to reframe situations and 

interactions and engage in a complex restructuring of their professional ideas, beliefs, practices, 

and behaviors. 

 

Competencies 

A.  Assesses self as a professional 

B.  Possesses a sound knowledge base in content and pedagogy 

C.  Evaluates the effects of his or her choices and actions on others and changes when needed 

D.  Demonstrates legal and ethical knowledge and demeanor 

 

II. Responsive 
 

Responsiveness is an understanding of, a sensitivity toward, and a respect for the uniqueness 

of a human being.  Professionals must be responsive to the needs of the whole student.  They 

must be responsive to the developmental characteristics of the individual, to cultural and 

linguistic diversity, and to special needs in order to promote the best learning possible.  The 

responsive professional is mindful of the role of families in the learning process and engages 

families in healthy, reciprocal relationships for the benefit of all.  Responsive professionals 

have good human relations and communication skills. 

 

Competencies 
 

A.  Demonstrates knowledge of theories of learning and development including the 

uniqueness of and the variations among individuals so that he or she plans and 

implements appropriate methods 

B.  Accepts the need to learn, grow, and change and actively seeks opportunities that will 

positively affect her or his understandings, skills, and dispositions  

C.  Addresses holistic needs of students  

D.  Respects and plans for cultural diversity 

E.  Effectively communicates 

F.  Engages family and community support 

G.  Serves the community and profession 
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III. Resourceful 

 

Resourcefulness is the ability and willingness to investigate, research, create, and solve 

problems.  Exemplary professionals are resourceful.  They identify, select, and incorporate a 

variety of scientifically sound strategies, methods, and technology in their work.  They create 

meaningful activities and environments and modify those as needed.  They use school and 

community resources. 

 

Competencies 

A. Demonstrates knowledge of subject matter, human development, learning and 

motivation 

B.  Implements a variety of instructional/professional strategies that encourage 

development of:  

1. critical thinking, problem solving, performance skills and effective use of 

technology 

2. positive social interaction, self-motivation, and active engagement in 

learning 

3. active inquiry, collaboration, and supportive interaction in the classroom  

4. lifelong learner mind set 

5. career awareness 

C. Demonstrates knowledge of and ability to incorporate the Priority Academic Student 

Skills and the Oklahoma Criteria for Effective Teaching Performance 

D. Develops and effectively uses classroom assessment procedures and adapts instruction 

based upon assessment and reflection 

E. Utilizes technology for instructional methodologies and personal productivity  

F.   Utilizes tools of research  

 
 

PROFESSIONAL CODE OF ETHICS FOR TEACHER C ANDIDATES  
 

As Oklahomaôs oldest and largest College of Education and Professional Studies, the 

University of Central Oklahoma is proud of its contributions to the education of Oklahomaôs 

students and its leadership in the preparation of teachers, counselors, school psychologists, 

reading specialists, library media specialists, and administrators throughout the years.  This 

leadership continues today and is confirmed through the UCO Teacher Preparation Warranty 

(Appendix D).  This warranty ensures those candidates who complete programs and their 

hiring school districts that all UCO graduates can meet the expectations outlined in the 

Oklahoma General Teaching Competencies. 

 

UCO believes that its commitment to quality should be matched by its candidates in the 

education programs.  Educators are important to our national well-being.  They provide our 

society with its great leaders and productive, concerned citizens so necessary to the vitality of 

our democracy. 

 

All candidates seeking admission to teacher preparation are asked to sign UCO Professional 

Code of Ethics for Teacher Candidates (Appendix C).  Any behavior that violates UCOôs 

Professional Code of Ethics may put at risk a candidateôs admission to or completion of the 

teacher preparation program.  By signing this agreement, candidates demonstrate their 

commitment to become effective educators and contributing professionals in the community.  
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PROFESSIONAL PROGRESS REPORT 
 

In October, 2003, the Council on Teacher Education formally adopted the Professional 

Progress Report (Appendix F) in an effort to articulate, document, and monitor the 

professional behaviors and dispositions required of candidates as they interact with peers, 

faculty, and K-12 constituents.  The Progress Report is aligned with the conceptual 

framework and reflects the UCO Teacher Preparation Warranty and the UCO Professional 

Code of Ethics for Teacher Candidates.  

 

Recognizing Exemplary Achievement Process 

 

1. Faculty member/supervisor/mentor teacher/professional staff member has identified 

significant professional achievement of teacher candidate.  Only candidates whose 

knowledge, skills, and dispositions exemplify the very best of the educators that UCO 

prepares should be recognized. 

 

2. Individual prepares a written Professional Progress Report (PPR) identifying this 

achievement. 

 

3. Individual submits a written PPR to the Chair of the Council on Teacher Education (CTE).  

The chair (Associate Dean) reviews the information and then forwards the PPR to CTE 

Admission committee and Program Coordinator. 

 

4. At its next regularly scheduled meeting, the Admissions committee reviews the form and 

determines if the achievement merits formal recognition by letter of commendation. 

 

5. After the Admissions committee has met, the CTE chair sends a letter of commendation to 

the teacher candidate.  The PPR and letter go in candidateôs file in Teacher Education 

Services.  Program coordinators receive a copy of all information. 

 

 

Addressing Concerns Process 

 

STEP ONE 

 

1. Faculty member/supervisor/mentor teacher/professional staff member has a concern 

about a teacher candidate. 

 

2. Individual expresses the concern to the student and discusses the concern.  If the 

concern is not resolved or addressed satisfactorily in an appropriate time frame, then 

the individual prepares a written Professional Progress Report (PPR). 

 

3. Individual submits a written PPR to the Chair of the Council on Teacher Education 

(CTE).  The chair (Associate Dean) reviews the information and then forwards the 

PPR to CTE Admission committee and Program Coordinator. 

 

4. At its next regularly scheduled meeting, the Admissions committee reviews the form 

and collects additional information as needed. 
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5. After the Admissions committee has met, the CTE chair notifies the teacher candidate 

by letter about the PPR; the letter informs the candidate of his/her right to respond in 

writing within 14 days.  The PPR and letter go into candidateôs file in Teacher 

Education Services.  Program coordinators receive a copy of all information. 

 

6. The Admissions committee MAY choose to meet with the teacher candidate. 

 

STEP TWO 

 

1. When a candidate receives two or more PPRs, the CTE Admissions committee will 

convene a meeting including the candidate, the program coordinator, persons who 

filed the PPRs and an advocate if the candidate so desires.  Goals of the meeting are: 

 Share concerns 

 Gather additional information 

 Develop a plan to assist candidate in resolving the concerns. 

 

2. At the conclusion of the meeting, a written summary of the meeting and a copy of the 

assistance plan will be placed in the candidateôs file.  The program coordinator will 

monitor the candidateôs completion of plan.   

 

STEP THREE 

 

1. If steps one and two do not resolve the concern, the CTE Admission committee will 

meet again for consideration and recommendation of action.  The meeting will include 

the teacher candidate, the program coordinator, and an advocate if the candidate so 

desires. 

 

2. The CTE Admission committee may recommend such action that it deems appropriate 

including a revocation of admission status and dismissal from the program.  

Candidates may appeal any adverse decisions to the full Council on Teacher 

Education and the Dean of the College of Education. 
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TEACHER PREPARATION UNIT DEPARTMENTS  
 

The UCO teacher preparation unit includes all faculty and programs within the College of 

Education and Professional Studies that prepare teachers, specialists, and administrators as well 

as all secondary and PK-12 programs affiliated with particular content areas in the UCOôs other 

undergraduate colleges.  Below are the UCO departments involved in the preparation of 

educators. 

 

 

Advanced Professional Services 

 

The Department of Advanced Professional Services offers preparation for graduate candidates 

seeking professional careers in three areas. M.Ed. programs include the following: Guidance 

and Counseling, Instructional (Library) Media Education, and School Administration. These 

programs prepare experienced teachers already holding teacher certification for the following 

professional roles: elementary school principal, secondary school principal, PK-12 library 

media specialist, and school guidance counselors. All programs are aligned with national 

standards and are approved by the state. Contact information: 974-5437; Chambers Library 

(CL) 149 
 

 

Art  
 

The Department of Art supports the art education program offering candidates a curriculum 

leading to certification for teaching art (PK-12) in public school systems. The core of the 

program is centered upon mastering a variety of studio art disciplines and is reinforced with 

professional experiences in art history, criticism and philosophy/aesthetics. Additional 

coursework comprises one of the most comprehensive and respected teacher education programs 

in the South/Southwest. The program is approved by the state and meets all state competencies.  

Contact information: 974-5201; Art (A) 101B 
 

Biology 

 

The Department of Biology coordinates all Science Education majors.  At UCO, candidates may 

select from five options in the science field: Biology, Chemistry, General Science, Physical 

Science, and Physics.  All options share a common science education core of 33 hours and an 

additional 24-26 hours of specialty courses in the area of study.  This combination provides a 

basic background in science and an in-depth understanding of the option field. The Science 

Education program is aligned with the National Science Teacher Association (NSTA) standards 

and state competencies.  Contact information: 974-5773; Howell Hall (HoH) 200 
 

 

Curriculum and Instruction  

 

The Department of Curriculum and Instruction offers programs of study leading to the B.S. 

Ed. degree in Early Childhood Education and Elementary Education. These programs provide 

high quality preparation for the teaching profession and are aligned with state and national 

standards.  The M.Ed. Bilingual/English as a Second Language program provides practicing 

teachers an opportunity to fulfill credential requirements in this area while completing any 

teacher certification program.  M.Ed. degrees in Early Childhood and Elementary Education 

are also available.  Contact information: 974-5721; Chambers Library (CL) 145 


